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LOGO/WEBSITE DESIGN QUESTIONNAIRE

(Please write you answers below or beside the questions and email back to ugo@ukbusinessaid.com ) 
 
This questionnaire is crucial communication between you and your graphic designer.

Please take your time to carefully complete the questionnaire below.
 

	COMPANY INFORMATION



	Company Name & telephone
	==delete this & type in spaces==

	Short description of your company: 
	==Delete & Type Here==

	Your website address:
	==Delete & Type Here==

	How did you hear about us? 
	==Delete & Type Here==


	DESIGN INFORMATION



	Do you have a logo?



	==Delete & Type Here==

	Would you like the letterhead to follow the theme/feel of the logo?



	==Delete & Type Here==

	Do you already have an identity or logo design/brand in mind for which you would like us to follow?



	==Delete & Type Here==

	Do you want/require a watermark? 



	==Delete & Type Here==

	What colours do want to appear?



	==Delete & Type Here==

	Are you looking for an overall main colour e.g. white, light blue etc?



	==Delete & Type Here==

	Do you prefer a simple plain design?



	==Delete & Type Here==


	Do you intend to print this design at a printer or will you use your own printers. Do you also want letterheads in editable word files for electronic attachment.


	==Delete & Type Here==

	What type of people will receive your correspondence? 


	==Delete & Type Here==

	Do you want your letterhead to make an impact when received?



	==Delete & Type Here==

	Do you require special paper or embossing (which does cost more)? 


	==Delete & Type Here==

	Do you have a strapline If so do you want this to be very prominent?



	==Delete & Type Here==

	What kind of words describe the type of design and company image you are looking for?

(tick or mark all relevant formats)

Corporate 

Classic

Contemporary

Textual 

Government
Modern

Established

Educated
Expensive / Exclusive

High-tech

Bold

Friendly

Trendy

Corporate

Serious

I have no specific design in mind  



	Are there any other words that describe the design your are looking for? 



	==Delete & Type Here==

	Have you established your target market? If so, what is it? 



	==Delete & Type Here==

	Is there anything specific that you DEFINITELY want to see in your design?



	==Delete & Type Here==

	Is there anything specific that you do NOT want to see in your design? (e.g. "I do not want to see red")

 

	==Delete & Type Here==

	What specific colours would you like to see in your final edit?



	==Delete & Type Here==

	What colours would you like to omit from your design?



	==Delete & Type Here==

	Do you have any examples of letter head that you like and hence would like to follow (YOU CAN EMAIL, POST, HAND IN OR FAX)


	==Insert sketch/draft here==


	How quickly do you require the work?


	==Delete & Type Here==


Thanks
